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Creating a Student Progress Report (Short Steps)

1. Click “My Students™
2. Click “My Classes,

/
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Students & Classes L
New... * Actions * RunReport + % Refresh
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My School
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3. Place a V in the box in front of your class/s
4. Click “Run Reports”
5. Progress Report — Student Progress
6. Click Details
Details = Curricula Assignments Students Schedule & Send Run * Required
Report Name: |Student Progress Report 11-17-2014

Date Range: *

[Last week
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Activity Types: *

Chapter Tests

Lesson Quizzes
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Objective-based Test
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Activity Quizzes
Community Activities
Authentic Tasks

Repeated Activities: *

| Use average score
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Show Summaries: *

Include data from previous schools: *

®ves ONo
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7. Click Curricula: click on drop down above Algebra 1- make appropriate

changes

8. Select appropriate subjegts and grade levels,

Student Progress Rep

Details = Curricula

Select subjects
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11. Schedule & Send

Y Student Progress Report 11-17-2014

Details =

Status: *

Start: *

Curricula

11-17-2014 iz
Assignments Students Schedule & Send Run * Required
Math 2 ~ 7 )
Math 3 PreK Eighth
4| Kindergarten [ Ninth 2
1 Math 4
. M First M Tenth
o] Math Intervention s d M EL th
Math Models econ even
. ) M Third M Twelfth
] Media Studies )
. . M Fourth 4| High School
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MS Earth and Space Science = 51‘ th ME lt € ICT oot
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Phvsical Science
Cancel Save As Save
9. Click Assignment ( all work should already be selected)
10. Click Students ( summary of your students and classes should appear)
nity
= Assignments = Students = Schedule & Send = Run * Required
Schedule & Send status is Off. Recipients (if any) will not receive emailed reports.
Oon ®off Send To (use commas to separate email addresses):
11/18/2014 BER | no@email.com
29

Run report: *

Once A

Attach: PDF file CSV file
File size: Do not attach file if | 5 Mb
Message (only plain text allowed): 500 left
Cancel Save As Save



12.
13.
14.
15.
16.
17.
18.
19.

Status: ON

Run Report: select appropriate runt time
Stop: select date you want reports to stop
Click: Attached PDF

Save AS

Save

Run

Run Now or Close
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